Seminar Notes on Punctuation


Uses of a semicolon
	Join independent clauses that do not have: and, but, for, nor, or, so, or yet.
	

	With conjunction
	The child rode the merry-go-round, but she soon grew dizzy going in constant circles.

	
	

	With semicolon
	The child rode the merry-go-round; she soon grew dizzy going in constant circles.

	Join independent clauses separated by either a conjunctive adverb or a transitional expression.
	

	Conjunctive adv (pg 352)
	A cloudless blue sky dawned that morning; nevertheless, rain was expected.

	
	

	Transitional Expression (pg 352)
	We needed to get the spare tire in the trunk; as a result, we had to unload all the trunk’s contents.


More on Semicolons
	To avoid confusion when independent clauses already contain commas
	

	
	The thieves stole my favorite painting, a scene of a small fishing village; but they did not locate my valuable jewelry.

	
	

	Between items in a series if the items themselves contain commas
	

	W/ commas
	We visited the Averills, the Wilsons, and the Garcias.

	
	

	Needs semicolons
	We visited the Averills, who live in Wisconsin; the Wilsons, friends in Michigan; and the Garcias, former neighbors now living in North Dakota.

	
	


Uses of a Colon

The colon is used primarily to point ahead to additional information. It directs the reader to look further.

	Use a colon before a list of items following an independent clause.
	

	
	We must bring the following items: a flashlight, a thermos, and a blanket.

	
	

	Use a colon to introduce a quotation that is formal or lengthy or a quotation that does not contain a “he said/she said” expression.
	

	W/ colon


	The speaker began with these words: “I have never been so honored in all my life.”

	
	

	W/ colon
	He walked stiffly to the door and then turned: “Your accusations are false. You have gone too far this time.”

	
	

	W/ comma
	As Ann left the room, she called, “I really must hurry. I don’t want to be late.”


More Uses of a Colon
	Use a colon to introduce a sentence that summarizes or explains the sentence before it.
	

	
	His tuna casserole lacked a rather vital ingredient: He forgot the tuna!

	
	


Uses of a comma

	Compound Sentences
Use a comma before the conjunction to separate two independent clauses.
	

	
	I cooked dinner, and Glenda set the table.

	
	

	
	Sent. #1: I ran after the ice-cream truck.

	
	Sent. #2: He didn’t see me.

	
	Compound: I ran after the ice-cream truck, but he didn’t see me.


	Use commas to separate three or more words, phrases, or clauses in a series.
	

	Words

Always one fewer commas than items
	Firs, spruces, and pines are evergreen trees.

	Prepositional Phrases
	They traveled out of New York, through Pennsylvania, and into Ohio.

	Clauses (sentences)
	The bank filled quickly with people who transferred their accounts, who cashed checks, and who opened their safe deposit boxes.


	Use commas to separate adjectives of equal rank
	

	Can change order of adjectives
	He drove a shiny, green sedan.

	
	He drove a green, shiny sedan.

	
	

	Do NOT use commas to separate adjectives that must stay in a specific order.
	

	Good
	I watched several lanky boys play basketball.

	Not Good
	I watched lanky several boys play basketball.


Commas after introductory material

	Use a comma after an introductory word, phrase, or clause
	

	Introductory Word
	No, I will not drive you to the bowling alley.

	Nouns of Direct Address
	Cindy, could you hold this painting?

	Common Expressions
	Of course, we can get that printed for you.

	Introductory Adverbs
	Obviously, the student had tried.

	Prep. Phrases of four or more words
	In the recesses of the couch, I found the watch.

	Participial Phrase
	Jumping over the fence, the horse caught its back hoof.

	Infinitive Phrases
	To get to the appointment on time, the man left early.

	Adverb Clauses
	When the steaks were medium rare, we took them off the grill.


Commas with parenthetical expressions

Parenthetical expressions are words or phrases that are unrelated to the rest of the sentence and interrupt the general flow of the sentence.

	Use commas to set off parenthetical expressions
	

	Noun of Direct Address
	Will we go, Marge, as soon as your father arrives?

	Conjunctive Adverb
	The boys, therefore, decided to call a tow truck.

	Common Expressions
	This solution is the best, I think.

	Contrasting Expressions
	The river is long, not deep.


Commas with nonessential expressions
Nonessential expressions provide additional, but not essential, information in a sentence. One can remove a nonessential expression from a sentence, and the remaining sentence will still contain all the necessary information required by the reader.

	Use commas to set off nonessential expressions
	

	Essential (who is sister?)
	My sister Joanne went tot he U of I.

	Nonessential (already know Joanne)
	Joanne, my sister, went to the U of I.

	
	

	Essential
	The teacher wearing a blue dress took the students on the field trip.

	Nonessential
	Mrs. Goff, wearing the blue dress, took the students on the field trip.


Apostrophes
Nonessential expressions provide additional, but not essential, infor

	Use commas to set off nonessential expressions
	

	Essential (who is sister?)
	My sister Joanne went tot he U of I.

	Nonessential (already know Joanne)
	Joanne, my sister, went to the U of I.

	
	

	Essential
	The teacher wearing a blue dress took the students on the field trip.

	Nonessential
	Mrs. Goff, wearing the blue dress, took the students on the field trip.
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